
 
 

Owner Update Form 
 

 

PROPERTY DETAILS  

OC Plan Number*  

  

Lot / Apartment Number*  

  

OC Address*  

  
 

OWNERS DETAILS  

Full Names(s) of Owner(s) *  

  

Owners Postal Address*  

  

Phone Numbers*  

  

Email Address(es) *  

  
Do you reside at this property* 
 
 Yes                         No 
 
 
 
 

 

 



 
 
 

PROPERTY MANAGER DETAILS (If applicable) 

*Please note your property manager is to supply a copy of the management agreement to us 

 

Real Estate Agency Name*  

  

Real Estate Address*  

  

Property Manager’s Contact Number*  

  

Property Manager’s Email*  

  
 

CORRESPONDENCE & LEVY NOTICES 

*Please note that invoices can be accessed via the portal. If you need assistance accessing the portal, please 
contact our office  
 

OC Correspondence and Levy Notices email to* 
  Owner                       Agent                       Both 
 
 

OWNER DECLARATION 

*Please note that the title details must match to allow us to update these records 

 

I/We confirm that the above details are correct and authorise MAXA OC MANAGEMENT 
to update our records accordingly. I/We understand that providing accurate and updated 
information ensures efficient communication and service delivery. 
 
*Owner’s Signature:  
*Date:     
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